Welcome to International Village!

This handbook, “ International Village Handbook” has been
prepared for international students living in International Village.

We would like you to use this as a survival book for living in
Kodaira—City. This book will help you find shops around the dorm,
and will give you some useful information for living here.

If you just arrivie here, read this book from the beginning page. If
you need some specific information, refer to contents page or
FAQ page.

We are hoping that this handbook will help all of you live

comfortably and have rich experiences in this dormitory.

2010 International Village Handbook Committee
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1. Going to the City Hall

Kodaira City Hall URL : http://www.city.kodaira.tokyo.jp/

[T 187-8701 2-1333 Ogawa—machi, Kodaira—shi Tel:042-341-1211]
M Reception Time

Mon.—Fri../8:30am-5:00pm

Sat.(Part of the office) ./ 8:30am-12:15pm

B Closed

Sun. hol. Year-end & New Year holidays (Dec.29%-Jun.3™)

1. Alien Registration (Changing address)
Foreign nationals who are going to live in Japan for more than 90 days must apply
for the alien registration at the City Hall.
(DNew registration
You must register within 90 days after entering Japan.
For a newborn baby, the parents or a family member must register for him/her
within 60 days from the date of birth.
You have to go to the city office with your passport and two photos(4.5cm by
3.5cm). As for persons under 16 years old, the parents or the family member
must register on behalf. The photos are not necessary.
The alien registration card will be issued within two to four weeks after
application at the city office. Only the person who applied can receive it.
This is a legal form of identification that you must carry at all times.
(@Change of Registration
If you already have an alien registration card, you must report the change of
address at the City Hall of the new residence within 14 days after moving in.
The family member living with you can also apply for it. Bring your alien
registration card with you.
You also need to report when there is a change in your visa status, period of
stay, occupation or place of work. In these cases, you have to report it by
yourself (as for under 16, by a legal representative).
You need to bring your alien registration card with you.



2. B. National Health Insurance

Everyone who lives in Japan must enroll in the medical insurance program.
Seventy percent of your doctor’s fees are paid by the National Health Insurance

if you pay the insurance premiums every month.

1.

Who is eligible: A person who has undergone alien registration procedure and
has one—year or longer period of residence status. Even if your period of stay is
less than one year, you can enrol if you show your working or student
registration certificate (a person with a short—stay visa cannot enroll).

. Where to apply: Kodaira City Office Health Insurance Department.

Tel: 042-346-9531 8:30am—5:00pm Mon. — Fri.

. Insurance Premiums: Insurance premiums are calculated from the month you

become a member. Even if you join at the end of the month, you will still be
charged for the whole month.

. How to pay for your insurance premiums: Pay either at the City Hall, the bank

or the post office, bringing the bill sent to you from the City Hall or pay by
automatic bank transfer.

YeWhen you move to Kodaira from other places in Japan, you must return your

old National Health Insurance card to the old place, and finish paying the
insurance premiums if they are unpaid. The old card cannot be used. If you
have moved from another place in Kodaira, you have to report the change in
address.

¥ If you file “Kokumin Kenko Hoken—zei Shinkoku—sho (a tax return of National

Health Insurance)” or declare that you have little or no income, you may be
eligible for reduced premiums.

If you have spent a big amount of medical expenses, you might be eligible for a

refund or a loan from NHI.



| 2. E# %44 (Paying Dormitory Rent) |

BIEDICFE- - -REZEILNVELLD,
To live in this dormitory, you must pay rent.

1. EEICDUVT (Dormitory Expenses)

DAfEE (Deposit)

FTAEBLLTROSENRYDADEREIZEFEFNET,
AFBEEIHEDOBFRRENYENYRD ) —=V T REFIVTRERICERLLET,
The following amount of money is included in the invoice of the first month. The
amount of deposit will be refunded when you leave the dormitory. Please be
advised that the room and bed pad cleaning fee will be deducted from the deposit,
when you leave.

¥30,000 B 5= (Single type) ¥36,000 KkIF= (Married Couple type)

¥45000 ZiEZE (Family type)

@B #E (Monthly Payment)

BAMDIZRDBEREN A—NLRYIRITEEINET , (RR—URX)

Following invoice will be delivered into your mail box early every month.
EREOSEN AT (ZBTIOOEEZELTER 10 BICBBSIEEELLINFET &
HEILTDESYTY,

The amount on the invoice is to be paid by automatic account withdrawal from
your checking account on the 10" of the month. Details are as follows.

@-1 % (Rent)
¥5900 B 5= (Single—type room) ¥11,900 *#%Z= (room for a Married Couple)
¥14.200 Z&= (Family type room)
@-2 %% (Management charge)
¥2,000 &= (every room)
@-3 ISDAKL E (ISDAK Committee Fee)
¥2,000 &84 (every international student)
FTRTOBZENISDAK DAU/N—TY , REILISDAK DEEIFEHLNET,
—P.15 S
All international students are the members of ISDAK.
Membership fee is used for the operation of ISDAK (See P.16).



@-4 KiE#l%E (Water charge)
@-5 EXRF% (Electricity charge)
@-6 HRAILEE (Utility charges in the shared area)

— WA FEETL R
187-0045 ¥ ‘“'ﬂDﬂi
WA R -25-1 -l b
M TE & A HAGA PFENZAT SR
TEL : 042-149-0009
] FAX: 042-349-0112
#AE BB 8L
T2 2A48
B K B
20105 2 A% LTI ‘BE

FH22528108 (K) CARTSFETHREF 2TUETOT. MEXTE
REEDECAE AL, WREERLAFAEBHRLE LA, WIRCELOEN
AROMEWERAL. RESERN, xlHZTHHESETUVELL, B2 R
AFLHSOF—PBAHEABOLIBTHIVELAY, SFRALASSEVELE
5, FEYRARICTARCEEL,

LR LK ASBAN | SAWKAH
%0 ¥12, 603 0 12, 603 = Bl =E
LT — 5 g . #A 10 BLYRTIIZES OO
T —— BEICARL TS, &4
) — : L
__E_:*ig_ — wmn fJ\Z:EL—CL\éi’ﬁEl‘\ 28
i3t mE MR i) 3 =
__-__— B — i ‘2010/02/01 _L [ nu:;.l gl;g—cg’iﬁ'&o
— e -L oy Please put the dormitory fee
e — 600 kowh
B e e e O in your checking account
* 5O before 10t of every month. If
RITH:HTIF the balance is short,
XIE% BN F the whole amount cannot be
B No * * * % * % withdrawn.
I FVHIN
; o
D ¥ 5. (Attention!)

be cancelled!

SHhALLEDEEFMEITRELSTY !
When a resident does not pay the dormitory fee for
more than 3 months, the residential permission will




2. SRITEHENIBIZELLOFHE

(Procedures for Automatic Withdrawal)
DTAF(ZRITINOTAEEXRZTAIATRDEEEZEALTISYERRIZIEY
LTLIESLY,

Students who open a bank account at Mizuho Bank need to submit following
documents to the Plaza Ofiice.

& FiR 2= (Account Application Form) i 1

@ ZBINS N ERE&#ES (Account Transfer Request Form) i 2

&S EABF5IPAE (Alien Registration Certificate (Card)) 7-(3E B FE0H
15 FERAE (Certificate of Registered Matters on Alien Registration Card) ¥ 3.
Q@Y TIIAH S FBITIUOEEFO>TVDIANEROEFE TS EREEICRHL TS
by,

Those who already have an account at Mizuho Bank need to submit following

documents.

@ EBIRM S O EIRS&EE (Account Transfer Request Form) i 2
O E A E35I88E (Alien Registration Certificate (Card))
@ 1EFiZEERE (Change of Address Notice Form) if 4.




1 HRBABEDEEA
(How to fill out the Account Application Form)
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Second page
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Western calendar available

university &Tel

» T187-0045 |2/al
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Spell your name exactly as shown in your foreign registration card.
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2 ERNMEOEIRBKESDESAS
(How to fill out the Account Transfer Request Form)

¥ [E4% (Name of the branch)

1. FILKOEZRKAIL, “BRF " XIEELEBALTIZE,

2. ITIZOEDHAHANE. BIREHEZEDIARIEZETENTZEL,

1. One who is opening a new account should write“E 43" (X [E).

2. One who owns a Mizuho account, please write the branch name
as is written before “3J& “in your bank book .

A
P HURS G 11E B N
4 HFIFIRIT W ( woonoow
Hid, Fig 2 (MAN) SRR NEERELERO FENRUES SHROREERMICL - TELSZ L
CEMEO S ALY
— BRI R j
,;, ) Wi A ¥R 3 J
T EeES s
& | Aosount hdde“@ —_— N ENEE T34 1>
i L (sign or seal)
| T g om0y Tkl el S
,  Faculty &
w1t Name | Department
ST #i#s Student ID
EHZEET 1-29-1 O—-000
B O0OM B OH M OE
Wik ?E-\:'!‘.-'—."}.!.‘ﬂ{.‘lu-l'i'.‘.-‘. bof, AN FoRML £ MRS
&-Ei;\'. % e

i OEEZS (Account Number)
L HLCKOBERCAIL, SSISF AL ENBLTES,  f
P2 TICOEDOHD AT, EREHEEOSIZAOEBZESEEL
POTESL,
: 1. One who is opening a new account, please leave it :
blank.
2. One who owns a Mizuho account, please check the :
: bank book and write down your account number.



E3EFHEEDFHEIEIAE Toroku Genpyo Kisai Jiko Shomeisho
(Certificate of Registered Matters on Alien Registration Card)
COEBAZEITH—FAERITINIETOHWEFATEET,

You can use this temporary certification until the Alien Registration Card is
issued.

kI S R O Y 0

:l: L] |-_5ilnl.

]w|||||1-_u.gh L ] J L] I_w—_l
e [EF ﬁ £ W mm “(‘_\Wl

2008 & 4n_zAzxT |
kRl S t :l

Wi om F:‘n.?d’?ﬁ'ﬂpl” THIZEIY & =
A "

] . r

i 4 (¥FAZEE (Change of Address Notice Form)
WY OEERCY AT ITEEEHL TS,

Please be sure that the signature or seal is the same as the one you have
registered at the bank.

®
E Ef E E E (L CI0E A £ ]
aten HFFRT Couon % 1 ]

SEAD v ! s,
BEER & ’“‘"“’r. 8

THHID e
BELP
FERAETHOSL HRAEAOLLIRELET .
s F RS 8 Do [ T ALY
HH:.

LI TG T[R4 1 e
vﬂaﬁ AN £ R
fHERALTE 28

SESRADIL. FOMBEE LT 5 ]

- AET LRI TEBELE S

TEEO R
BECAH ¥ ]
RS 28 TEAT(EM [IKIH‘ [ ELFESREE R DBEX(FRE
1& A FE I8 $EAE4DE i r— Al L e
S ¥
"ﬁmﬂ‘!!!?ﬁ‘iu CHEOHCER MECERCEA R FIRA A L EL SRCE AR R ER - AR LR £
i TawA
M=
| sEEA

ma 1o THAT
1§ ¥ FE IR aed

i MTETT
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3. REDiRAOEE

(Account from which the dormitory expenses are withdrawn)

SRITH AT (IERIT

Name of the Bank: Mizuho Bank

XEAESFXE

Name of the Branch: Kokubuniji

&% O EE (Checking account)

NO:2665632

iRiA% 4 (Receiver’ s Name):Eb YN F A H o HHYavasA h4

RONFRETLEOOEIZIRYIAA TS,
* AP IFRITICAEDLA

* BEISIEHELOFHER T LTV,

* Ttk 2~3 BRLAD A,

If you correspond to any of the following, please
transfer the rent to the above account.

* Those who haven’ t opened an account at Mizuho Bank.

* Those who haven’ t submitted “Account Transfer Request Form”.

* Those who have finished the transfer procedure within 2—-3weeks.

TECDOATMETHENET M7

A BFPIVEZIVAANZ DATMETHNIEE IO TEENT T,
AT IFRTOESFXETHNIEFHBIINVEER A,

“Can we pay the rent at any of ATM machine ? ”

A. You can use ATM machines at any bank and convenience stores.

If you send it from Kokubunji Branch of Mizuho bank , ATM fees
will be free.

A999 ZHI)L ZUAIIN ;EE!(Attention!!)

RYAH ADBRIRIZIEZDHT B DEE
FEEEANTLIZEL

Please remember to include your room
number along with sender’ s name.
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4. %12 95 (Submitting the Required Documents)
LIToEH2AER 2 8RLINICTSYERRICIREBLTES,

Please submit the following documents to Plaza office within two weeks
after moving into the dormitory.

1. ARBJE-EZ#%E (Report of Moving-In & Pledge)

2. A=Y &Y (Mailing List)

3. M5 - RESEF v oY R (Checklist of the Furniture and Equipments)
DAERE-Z#2Z (Report of Moving-In & Pledge)

FEMRI S8 (NS R {Fom3)
Report of Moving-In
A & L] oate
= A 8 o
WEXTERTIEN 18 W Hame of ustesrily.
ERET -
& [
REIM Sgnatas
A PERT RIS T RO NGBS KU ARLETOTERHLET. /\/ ol e agees Ju e Bies o1 Bhe Hioloulounti Yabvorslly infomalionel Vilage
ve in an bebows

1 AMEAD
2 WESY - ~
EESHhTI
N N
ANER (ANERSANAD, ’-"L' * == _:ch:-lﬂe.
L] - Fabanan
Attach your photograph!
‘:‘ .'»\ i, RROBE - il "‘_“::::‘:" ““““ i
BEANRATLE
Bemarky: Mo whao thay in Japes fa B3 deys of lenger il 08 Prowgh the lermalite: e olen
reghiration (o reghiraton of change of oddress. eht | of e Tty Ofice of Kodalrant)
0 EELRALTOES, 1 “ 13

® Piaaie B8 ot e baok side. bos.

WMEARE S (MNE S SN
herm 4
Pledge
€ ] = oot
.
i of Hushubanhd nivaniy Inlematonal Visge
~RATRRTLIEA ¥ -
| plcige to shasrve i rudes anc segulcons of e dermitey s maving ks the
M WATEETIEACANLEEE HACHTSRENSERTTEC L EED Wohubaum Unbewty Infamaand Vioge "
. wickain oy o s 1 w8 e capd e cancololon of he sesdent sickis dsing B
G B-IRIZELEBAU. ANREGCARORYAL SR ARE@CERTL o -
FRESLEGA,
T ax poomma:
Hame of wivenity.
[T P - Hame:
sanghe.

5% | —
R - 4|-| F
EEMNENETT,

The backside is “Pledge”.
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@A YR (Mailing List)

IMPORTANT  [MBE] —
Kedaira Intemational Dermitory  vmvims

A—1) &1 A+ Tamayashiki net)

Mailing List “Tamayashiki net”

rein sty

sdents are to sign up for o

Email Address (of PC) /{2 @E A—NT FLA

@
BF D F one 1 11 zem 0} EOIR T C.
EBR&H  Room no,
&R Name

3% University

[ Nationality

R tEACARL T2 R EALOMBNIRELT, A-UL YR b
ORmEENizam k¥ RIZASIDE A-RTELARER
ADE, FITEMERHELTIES 0,

BREEREEDLTA—YITVRAMMALTLEZEWN, X2 TS HEEE  ISDAK
HEMNSEVWABHLEEEYFET O TERAFIVILTZELY,

Fr BEERITOERAEELTHEALEAFRALTESWN, 2E2 1L D) —<—
TobELETINFRVET ITEVET IREMTENFENEE A,

All international students are to sign up for the Mailing List (Tamayashiki net).

As important information from the university, Plaza Office, ISDAK, etc.
is to be sent to you via this mailing list, please be sure to check your incoming

e—mails every day.

You can also use it as a correspondence procedure among students.
” . ” ““
example,” We are having a garage sale.”, "I want to buy---

“TV is for sale” or what have you.
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Y& - BiEEF v o2UXM (Checklist of the Furniture and Equipment)

i - BB Fr oS UA R Checklist of the Furniture and Equipment

Lot T A L i K K&
Hoom No. A University Name

ABICH&. REEREALBENZTNILLEERE AL, B, LA BEEbNIEE
DIRRELHLGEALTLIZSWY B ERFIZHFEDODLELHEIMNEIHDFIETIZHRYET
DT RHL TS,

Please check the furniture and equipments in your room upon your arrival. If

something is broken, dirty or stained, please describe it in detail and hand it in to

Plaza Office.
Please note that if you neglect to describe damage, stain or missing items, you
will be responsible and need to compensate for them when you leave.

14



| 3. Living in this dorm

1. What is ISDAK ?
You are now a Member of ISDAK starting today!

Q. What’ s ISDAK *?
English : International Students Dormitory Association of Kodaira (ISDAK)
Japanese /NTERFEEBEEEFEE (BE4AEH)

Kodaira Kokusai Gakusei Shukusha Ryugakusei Ryo (Ryugakusei Ryo)
ISDAK is the association of international residents, by the international residents,

for the international students in this dormitory. ( URL = http://www.isdak.jp )

* [SDAK is being considered as a formal name. It would be deliberated officially at
the Floor Leaders Meeting or Oct. 2007.

Q. What is the Role of ISDAK?

ISDAK works for improving the quality of life in this dormitory. ISDAK discusses
residence rules and various issues with relevant universities. ISDAK also
organizes welcome parties twice a year and other various activities for
international residents.

Q. How does ISDAK work?

ISDAK consists of all international residents living in this dormitory: there are
about 400 members now. Each floor has a Floor Leader. Issues on each floor are
discussed at each Floor Meeting, and issues about the dormitory are discussed
at Floor Leaders Meeting once a month. All Floor Leaders and Resident
Assistants(RA)* attend this meeting.
Every international resident can be a Floor Leader. Floor Leader will be elected at
the Floor Meeting in April and October.

* RA:Residents who help international residents to live comfortably in this

dormitory (see P. 18).

16


http://www.isdak.jp/

2. PLAZA Office*Guard Station-Resident Assistants
(MDPLAZA Office

This is the management office of the Dormitory, located on the first floor of the
building next to Kodaira Cafeteria. When you encounter trouble or emergency
situations, please contact Plaza Office immediately. They also process
paperwork related to moving in and out of the dorm room as well as replacing
damaged equipment.

There is a lounge in Plaza Buliiding as well, where you can study, read, play the
piano, or relax. ISDAK students may also use conference rooms in Plaza building
by making a reservation in advance.

Open Mon-Fri. 9:00am-6:00pm  Tel:042-349-0039
Extension: 9000 — announcement — 4001-4003
@Guard Station

They are responsible for providing safety on Kodaira Campus. You will find the
station to the left of the main entrance. When the plaza is closed, please contact
the guard station. Also the undeliverable packages are left at the guard station.
Open 24hours, everyday Tel:042-345-8100

Extension: 9000 — announcement — 4040

(@Resident Assistant(RA)

There are RAs who assist residence life in this dormitory. RA are Japanese
students who study at Hitotsubashi University, Tokyo Gakugei University, Tokyo
University of Agriculture and Technology, and the University of
Electro-Communications. If you have any problems or any questions about
ISDAK, please don’t hesitate to ask them.

At each floor you can find a List of RAs with photos and contact addresses.

Please remember who your floor’ s RA is!

INEEREE YR a— )Lt s— @ You can also contact campus
Kodaira international campus call center call center (See left notice)
INEEEE YU NRADNS T ILERR ! Service is available 24hours a
For your troubles or requests in Kodaira international campus day, seven days a week.

24 B5R5 365 B 21T @If it is not urgent or if you

Service available:24 hours a day and 365 days a year. have a general question,

0120-5-1284-5 please send Email to the

following address.

FEH 9:00am~6:00pm [ZA#E 4001 ~3CTTSYEBRE TR kodaira@matabee.com
Plaza Office(internal call:9000+4001,4002,0or 4003) will
receive calls on weekdays: 9:00am-6:00pm

18



3. Rules in the Dormitory

There are about 800 Students living on this Kodaira Campus. Half of them are
international students. Each has his/her own lifestyle. To keep this dorm nice and
neat, the most important rule is — “RESPECT EACH OTHER”. This is the key
to living together comfortably!!

(DRules of the Dorm

(1) Do not disturb others.

(2) Do not house unauthorized roommate(s) in your room. If you do so, you will
have to leave the dormitory.

(3) Please keep quiet after 11pm.

(4) Smoking is not allowed in whole buildings including the balconies. If the smell
or the change of color, etc. is found on wallpapers or curtains, etc. in your
room, you have to pay for the damage.

The person who disturbs public peace or does not follow the rules set by ISDAK
will be issued a yellow card from ISDAK. If s/he compiles 4 yellow cards, s/he
must leave this dormitory. Violation to Rule (2) is subject to immediate
termination of your dormitory contract.

(@Rules in the shared Area

Linen/shower rooms and dining rooms are shared areas.

(1) Make sure you follow the guidelines for separating trash.

(2) Clean the filters of dryers after use.

(3) Do not use other person’s belongings. Make sure you know what can be
shared and what can not be shared.

(4) Attend Floor Meetings.

Each Floor has its own rules such as how to use shower, cleanup duty and so on.
Rules are to be discussed at the floor meeting.
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4. How to Make Telephone Calls

DThe internal calls

The telephone set in your room is for the internal use only unless you apply for the
external line. You can call other rooms in the dormitory free of charge.

Push the Building Prefix Number, then after the auto answering message starts,
push the Extension Number.

*For a call to the same building, the prefix number is not necessary,

except for the room with different prefix number (ex. from A101 to A501).
(2Building Prefix Number List

Building Prefix No. Building Prefix No.
A Building 1-4F 1000 D Building 4000
A Building 5-9F 2000 E Building 6000
B Building 3000 Ikkyoryo Building 7000
C Building 5000 Plaza Office/Security 9000

(®Extension Number List

Rooms Extension No. Rooms Extension No.

A Bldg. 1-4F |1 before Room No.|E Building 6 before Room No.

A Bldg. 5-9F |2 before Room No. |Ikkyoryo South (S) |7 before Room No.

B Bldg. 3 before Room No. [Ikkyoryo North (N) |7 before (Room No.+400)
ex. N201=7601,
N302=7702

C Bldg. 5 before Room No. |[Plaza Office 4001/4002/4003

D Bldg. 4 before Room No. |Security 4040

Ex.1) When you make a call to A501 from A202,
push 2000 => A message meaning ~Push the extension number (in
Japanese) ” =Push 2501.

Ex.2) When you make a call to Plaza Office,
push 9000 = A message meaning ~Push the extension number (in

Japanese) © =Push 4001/4002/4003.
* Please be sure to set PB/DB switch underneath the telephone set at “PB”.

¥ How to set the alarm: Push 80 and the time by 4 digits (24—hour system)

Ex.)

0800=2000
¥ How to reset the alarm: Push 809.
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4. Cell Phones_/Internet Connection

1. Cell Phones

Introducing 3 major cell phone companies in Japan

< au by KDDI>

The closest shop :1F Lions Mansion Kokubunji—Ekimae 2—18-6 Minami—cho,
Kokubunji—shi
Tel. 042-328-8611 Shop hours 11:00am—8:00pm
7days a week MAP IVB3

<NTT Docomo>

The closest shop :1F Twin Leaf Kokubunji 1-5—-12 Hon—cho, Kokubunji—shi

Tel. 042-327-2371 Shop hours 10:00am—7:00pm
Second Thu. closed MAP IVC2

< Softbank >
The closest shop :2F Hataman Bldg., (2F Seiyu) 2-10-2 Hon—cho, Kokubunji—shi

Tel. 042-328-1414 Shop hours 10:00am—8:00pm
7days a week MAP IVB2

©Documents needed to make a new contract©®

Student Identification ID with photo, date of birth, expiration date, and the

OR current address on it.

Alien registration card | With more than 90 days before expiration.

* If you would like to have a student discount, you need to have your student ID
with you.

©Requirements for account transfer application©

Your signature or seal which you have registered at the bank ,Bank’s name,

branch name ,account holder’ s name, and account number.

* If you wish to pay on your credit card, you do not need the documents listed
above.
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2. Internet Connection

There are 3 services available to ISDAK residents. They are
“J-COM”and “Gyao Hikari UCOM”

“INVOICE”

Toll Free Number:Tel 0120-483-550

From your cell phone : Tel 03-5440-1604

Mon.—Sat. (except national holidays) 9:00am-5:30pm
E-mail : info@george24.com URL: http:www.invoice.ne jp/
* Subscription form is available at Plaza office.

“Gyao Hikari UCOM”
Broadband Call Center
General Inquires
Toll Free Number:Tel 0120-359-841
From your cell phone: Tel 03-5548-5165
Technical Suport
Toll Free Number:Tel 0120-359-842
From your cell phone: Tel 03-5548-5167
(24/7 9:00am—9:00pm)  URL : http://help.us=isp.jp/index.html

[J-COM|

Toll Free Number:Tel 0120-848-816

From your cell phone : Tel 0424-78-5005
Closed on Tue. & Wed.

URL: http://www,jcom.cojp/

* Application form is available at Plaza office.
* English Service is available.

<Internet Café>
MANGA Land KOKUBUNUJI

Address:B1F Kobayashi Bldg., 3—15-6 Minami—cho, Kokubunji—shi
TEL:042-359-8505

Charge : 30minute pack 250Yen
3Hours pack 800Yen
THours pack 1500Yen( Free all day)

“INVOICE” ,

Nigh pack discount 11:00pm-2:00am 7Hours pack 500Yen OFF!
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5. To make a international Call & Fax

1. International Call
You can buy a prepaid international call card at convenience stores.
Card Number — Country Cord — Telephone Number

(DFrom Public Phone
By a touch-tone telephone, you can make a direct call. When you use a

green—colored public phone, you should insert coins or a telephone card before
you make a call. After the call, coins and the card will return. The change will not
return.
(@From mobile phone
You can make an international call without any application (Some companies
need an application).
2. Recommended International cards
See also http://www.calling—cards jp/list.htm
*MCI Exchange Card China: China, Taiwan, Singapore, Hong Kong, USA
=comica Card: Korea, Taiwan, France, Germany
=Super Card 3: The Philippines
*BOSS Card: Southeast Asia
* GOOD Card: Brunei, Kazakhstan, Uzbekistan, Greece, Poland, Austria,
Scandinavia
*Super ZAMZAM card: Bangladesh, Turkey, Iran, Pakistan, India, Sri Lanka, Egypt,
Saudi Arabia, Morocco, Kenya
<International Fax>
You can send and receive Fax at LAWSON (convenience store chain).
Push 010 — country code — Telephone Number
>>Charge
To countries whose country code begins with 1: ¥100 (1 page)
To other countries —¥200 (1 page)
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6. Bicycling around Kodaira

1. To buy an inexpensive bicycle

Y¢ Don Quixote (Kodaira) MAP I Af

Open:10:00am—3:00am  Budget:¥9,000-13,000

Address: 1-5-23 Ogawa—Higashi—cho, Kodaira—shi

Y¢  Olympic (Koganei)

Open:10:00am—9:00pm  Budget:¥8,000-13,000

Address: 4—3-1 Nukui—Kita—machi, Koganei—shi

2. To have your bicycle repaired

Y¢ Cycle and Bike Horie

Address: 3-9-6 Gakuen—Nishi—-machi, Kodaira—shi  Tel:042-344-2335

Y¢ Shizuoka Cycle MAP IIC3

Address: 2-4-7 2 Gakuen—Higashi-machi, Kodaira—shi  Tel:042-341-5255

3. Bicycle Theft Prevention Registration

You need to go through a theft prevention registration. You can register it at any

bicycle shops (¥500). If you get one from your friend, refer to the following 4.

4. When you want to sell or donate your bicycle

You can send an e—mail to ISDAK mailing List (tamayashiki net). You need the

following things for a handover procedure.

*The bicycle concerned.

*The official certificates of addressss( ec. driver’ s licence, health insurance card, or residence
registry) of the assigning party and assignee

*Certificate of bicycle handover (you can get the form from

http://www.cycly.co jp/documents/transfer_certificate.pdf

*The copy of bicycle theft prevention registration of the assigning party (former owner).

*Theft prevention registration fee¥500

5. Be careful about illegal parking bicycle removal!

If you park a bicycle in no—parking zone, it would be taken to the following
impound lot and you must pay a fine to get it back.

Address: 1307-19, 2 cho-me, Ogawa-cho, Kodaira-shi
Tel:042-345-9282,

Open:Mon.—Fri. 8:30am-5:00pm Sat.Sun.&Hol. 8:30am-12:00pm,
Closed:New Year Holidays (Dec.29-Jan.3)

Required for release:ldentification (student card, or alien registration
card or passport, etc.)¥2000/bicycle, ¥4000/motorcycle, the key
and your seal if you have one.
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7.Going out by public transportaion

1. About SUICA and PASMO

SUICA is the name of the rechargeable “IC card” used to pay for fares on
trains and buses in major cities in Japan (JR, private railway companies). The
advantage of SUICA is that after you charge your card, you don’t need to buy
a ticket before every train or bus ride. SUICA also offers monthly train passes
and it is also possible to use them to pay at convenience stores.

PASMO is the name of the rechargeable “IC card” issued by some private bus
and railway companies. Two cards have almost the same features.

2. To Narita International Airport

Narita Airport has two terminals, the 1st and 2nd Terminal. Please make sure to
at which terminal you have to get off!! The terminals differ depending on your
airline.

Get off at“Narita kilké” Station (the last station of the line) for Terminal 1.

Get off at“Kokd Dai Ni Biru” Station for Terminal 2.

URL http://www.narita—airport.jp/jp/

Hitotsubashi Gakuen Sta. (Seibu Tamako Line) — Kokubunji Sta.(JR Ch(d
Line) — Tokyo Sta.(Narita Express) — Narita Airport

2 hours, ¥3690

*All the seats on the Narita Express are reserved. As tickets may sell out,
make sure to book in advance. You could alternately (and more economically)
take Keisei-Line (transfer in Nippori Sta.) to the Airport.

See http://www.jorudan.co.jp/english/

3. To Each University

To Hitotsubashi University (Kunitachi Campus)

Hitotsubashi-Gakuen Sta.(Seibu Tamako Line) — Kokubunji Sta.(JR Chbd Line)
— Kunitachi Sta.

The University is an about 6—minute walk from the South Exit of JR Kunitachi
Station.
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To Tokyo Gakugei University (Koganei Campus)

Hitotsubashi-Gakuen Sta.(Seibu Tamako Line) — Kokubunji Sta.

(MD(JR Chobd Line)—Musashikoganei Sta.

Take the Keio Bus bound for Kodaira Danchi at the North Exit of
Musashikoganei Station. After 5 stops, about 10 minute ride, get off at
Gakugeidai Seimonmae. From there it is a 5 minute walk to the Koganei

Campus.

(@Kokubunji Sta. *** about 18 minute walk.

To The University of Electro-Communications

Shinkodaira Sta.(JR Musashino Line) — Fuchu—honmachi Sta. (JR Nanbu
Line)— Bubaigawara Sta. — (KeioLine) — Chofu Sta. 30 minutes.

About 5—minute walk from the North Exit of Chofu Station.

To Tokyo University of Agriculture and Technology (Fuchu Campus)
Hitotsubashi Gakuen Sta.(Seibu Tamako Line) — Kokubuniji Sta.

Take Keid Bus bound for Fuchu Station (via Meisei Gakuen) at the South Exit
of Kokubunji Station. After 2 stops, get off at Harumiché.

To Tokyo University of Agriculture and Technology (Koganei Campus)
Hitotsubashi-Gakuen Sta. (Seibu Tamako Line)— Kokubunji Sta.(JR Chuo
Line)—Higashi—koganei Sta.

About 10—minute walk from the South Exit of Higashi—koganei Station.

4. Taxis

The telephone numbers for the taxis are as follows:
Kodaira Kétsd  042-341-3030

Mitama KétsG  042-341-5555

Sanko Kbétsi 042-321-0413
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8. Postal Services (JAPAN POST) |

1. Send & Receive

(DDomestic mail
There are red posts with the postal mark (T°), from which you can send

your mail. You can also send your mail at the post offices.
@The Post Offices

The nearest post office: Gakuen—Nishimachi Post Office

Kodaira Post Office (Central Post Office): 5-16-1

Ogawa—Higashi—cho (Tel.042—341—0732)

English service: Tel. 03-3560-1139

URL http://www.jp—network japanpost.jp/en/

The Kodaira Post Office is open during weekends, too.

Office hours: 7:00am-8:00pm (Mon.—Sun. Hol.)

2. Postal Savings
When you have Postal Savings Account, you don’ t have to pay ATM fees on

even Saturdays and Sundays.
You need to show your passport or alien registration card in order to open an

account.
They will issue you a new bankbook. In a week, you will also receive a Postal

Savings Card by mail (one of them functions as electronic money).
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| 9. /EATES (Sleep in the futon) |

1L HEARECTHEAENDOVD?

Where can I buy the futon?

@ Hw—Ltri—a—FnETTHTT,
VEGEBARCEGELEAET,
BRCEHICH DI IV TIEBRED
REAZNEETY,

{EFT - /NF T _EJKARHET 5-13-1
5-13-1 Josui-Hon-cho, Kodaira—shi
Tel:042-320-1620 (P. 43 8R)

We recommend you to go to the home

center “KONAN”. You can also buy daily
necessaries and a bicycle. Summit Store

which is on the same premise has the good range of foods. (See P.44)

@ RVERELESFUFHR—T"TY,
DLEVDTTNBATERVDERIEIZITST
HTIFESTLES, TRTOYHNESLSTS
DI TEBYVELALNBEVERRENTT,
RN FETH/NIBRET 1-5-23
1-5-23 Ogawa—Higashi—cho, Kodaira—shi
Tel:042-349-3031
2 % 0% 10:00am ~ 3:00am _
http://www.donki.com/ (P. 43 $Hg) A S i ‘.-,

You can try to go to the discount shop, “DONQUIJOTE”. Although it has

not everthing, you can buy very reasonable goods there. (See P.44)

@ BERTIXLTHD. BRITEBETT, BEICIF 23 BHAMYET,
7 <Y (www.amazon.cojp) . =Yt (www.nissen.cojp) N R T,
You can order one via the Inrernet. Although there is a wide range of

selection, it takes a few days to receive it.

41


http://www.donki.com/
http://www.amazon.co.jp/
http://www.nissen.co.jp/

[TFFUFITN ]

Ry h—7

FUSHTTT

s i 4 i
Fili-F ’ AFHINE IRER mEed o il fg;zm' %
ERELE L WiVERE oLl & < o0 -
s Semen g N o L ERAEERT B Ames
[Ty
e
E-Ll=g £
Anm=TH
| FA=F
TR
© 2l
’ Tam
P
ST PRI =
T Eih / =
. e e ) o
rodma NS 5 Bl L
I Fmn Tf i
iz o |
Feci) R
g ! f‘ = =
f I # A S
| :
EoAW | hIRE —t =
EERE || mam s =
f e TR
L] : iz | mHER e
afp Pamre By TEat
KFW | = =
CREErE | i IR
A Gam )
i —ax

£ .
H —
T
[
; !"}5:".-%
L TN

A

i E‘g)ﬂ . 'I
0 e

'ia :I ,.iil!l !Urig”

PRER 1T iAanem O)—i5
L e ; HSF
3 RmEm [ =
m e LB
L INERE
— R TE CERIPNT
Fpluid
| Fo<zEn
RIESE - o mesa
—
"B
fl'”‘,ﬂ‘ﬂ’-'a,_ H i amm |||
. i ET 1T
W I~ Al e
i f g
GEU P
Eﬁﬂ“ mn
|- sk ARy
R
TR T J
™
\\
i
e
L] U
1h a0l i Ay
EAEE N
AN
<BELFLER

A—F - YIYbRLNT

Konan*Summit Store

42



10. Buying Miscellaneous Goods

1. Start your new life --- and go shopping by bicycle!
Don Quixote: A huge discount shop. Food, daily goods, bicycles and also fancy
dresses. MAP I A1
1-5-23 Ogawa—Higashi—cho, Kodaira—shi, Open: 10:00am — 3:00 am
Kohnan & Summit: Two big discounters for food and DIY goods. MAP 1 C4
5-13-1Josui~Hon—cho, Kodaira—shi
Open 9:30am(Mon.—Sat.),9:00am(Sun.&Hol.) =8:00pm (Kohnan)
9:00am-1:00am (Summit)
OK Store: Inexpensive food. MAP IVB1
2-3-1 Honda, Kokubunji—shi, Open: 10:00am—10:00pm

2. If you want to shop ASAP for what you need - go to the

shopping streets nearby!
Gakuen-Ichibangai—Shotengai: North of the Hit—Gakuen Station.
Kusuri no Seijo: Drugstore---. detergent, toilet paper, MAP IIA3
Sunday Mart: Food. Many residents are regular customers. MAP TIB3
Daiso Hitotsubashi Gakuen: Flat rate of ¥100. ---in front of Sunday Mart
Hitotsubashi—Gakuen—Minamimachi—Shotengai: South Side
Togakushi—Soba: Traditional Japanese fast food: Soba, Udon, Gyudon, Oden.
Open: 24 hours / 7 days, no holidays MAP 1 C1
Amaike : Supermarket. Open: 10:00am — 11:00pm MAP 1 C2
Seika Higuchi:Inexpensive and fresh vegetables, fruits and natto.
Open: 9:30am—8:30pm MAP 1 C2
After Shopping ---. Relax in a Japanese Public Bath
Kodaira Yokujo: Public Bath: Adult ¥420 (2007. July)
If you tell the receptionist: “Ryo—sei desu (I' m living in the dormitory)”, you
will get a ¥20 discount. From the West Gate of the dormitory, walk and turn
along Kodaira—Yonsho 4th Elementary School of Kodaira. 5 minute walk.
3-4-22 Tsuda—machi, Kodaira—shi
Open: 3:45pm-11:30pm (closed on Mon.)
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| 11. Life with Family |

1. Day-care center (for children) (Hoikuen)

You can put your children in day—care center (for children) (Charged).

@ Kodaira—Ekimae—Hoikusitsu, 1-15—-10 Misono—cho, Kodaira Tel. 042-343-6670
@ Donguri Hoikuen: 2-10-9-4 Higashi-machi, Kodaira Tel. 042-344-9981

@ Yotsugi Daisan Hoikuen: 2-23-4 Gakuen—Nishi-machi Tel. 042-344-1230

2. Childhood Immunization
Do not forget to have your children immunized to prevent various

diseases.
Nakayama Shonika: 1-30—-20 Suzuki—cho, Kodaira Tel.042-322-1231
The staff deal kindly with children so they won’ t be nervous.
Obayashi lin: 2-250 Suzuki-cho Tel. 0424-61-7677
They serve all kinds of vaccination.
Suzuki Shonika Naika lin: 2-11-28 Gakuen—Nishi—-machi Tel. 042-341-0353
You can book a vaccination via the Internet.

For more Information? You can search on the Internet!
>>Women’ s Park<< http://women.benesse.ne jp

When you become a member (free of charge), you can get more useful
information. It takes about a week for you to make use of the information
(because it takes a week to get your ID by mail).
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| 12. Living in Kodaira city

1. K 1 F A (a volunteer group)

URL : http://www.kifa—tokyo.jp/

Kodaira International Friendship Association (KIFA) is a group that promotes

international exchange between citizens and foreign nationals of Kodaira city.

They support foreign nationals living in Kodaira City through Japanese

conversation classes, informational consultation, and international friendship

parties.

©The Japanese conversation classes ( http://www.kifa—tokyo jp/event.html#01)
The KIFA’ s Japanese conversation classes offer foreigners an opportunity to
learn conversational Japanese. Lessons are conducted in small groups,
according to your Japanese proficiency level.

Period 1% term: Apr.—Jul. 2™ term: Sep.—Dec. 3" term: Jan.—Mar.

Time [Monday Class] [Friday Class] [Saturday Class])
10:00am—12:00pm 7:00pm—8:45pm 10:10am-12:10pm

Cost ¥300 X You need to pay tuition fees for the whole term in
advance.

Baby sitting | Available for children from 6 months to 6 years old.

service You need to book.

©The International Friendship Party
On third Saturday of every month, KIFA holds International Friendship Party!
The cost is ¥200.
Kodaira International Friendship Association
c/o Gakuen—nishimachi Community Center 2-12-22,
Gakuen—nishimachi, Kodaira—shi, Tokyo 187-0045
Telephone: 042-342-4488 Fax: 042-347-3003
[Open] Mon. Wed. — Sat.: 8:30am — 5:00pm
[Closed] Tue. Sun. hol. & New Year Holidays (12/29 - 1/3).
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2. City Libraries
URL : http://library kodaira.ed.jp/

http://library.kodaira.ed jp/riyou_english.ntml (English Page)
Everyone who lives in Kodaira city can borrow books and CDs free of charge. To
apply for a membership card, you need to show documents that prove your
address, such as your student ID, driver’ s license or health insurance card.
©Central Library

Open Weekdays: 10:00am—7:00pm

hours Sat. Sun. & Hol. :10:00am—5:00pm

Olosed Fri. the third Thursday of the month and New Year Holidays(Dec.28
ose

- Jan4)

T187-0032 1325 2 chome Ogawa—Cho, Kodaira—shi
Tel. 042-345-1246

3. Kodaira Green Roads
Around our dormitory. there are beautiful walking and cycling trails as follows..
*Cycling Road
*Nobidome—Yosui
*Tamagawa—Josui
-Sayama—Sakai Ryokudou etc.

—> http://www.city.kodaira.tokyo.jp/green/index.html
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13. Sports Facilities

Kodaira City Gymnasium
3‘% A . ! Toh .

Since it is municipal, you can use it at reasonable prices.
Address: 1-1-1 Tsudamachi, Kodaira—shi
Contact: Tel: 042-343-1611
Open: 9:00am—9:30pm

* [t varies by facilities. For further information, please call them.

Usage fee:gymnasium/archery ¥400(¥150 for middle schoolers and under)/2.5h
Heated swimming pool ¥250(¥70 for middle schoolers and under)/1h
Training Room ¥200/75min(middle schoolers and under cannot use it)

Closed period: every 15 Mon. (if Monday falls on holidays, the next day), year—end

and New Year holidays(Dec. 28—Jan.5). It may be closed on a temporary basis for

maintenance.

Available sport facility:

Badminton, volleyball, basketball, pingpong, volleyball, kendo, karate, shorinji
kenpo, iaido, judo, aikido, gentle exercise, jazz dance, Japanese archery, archery
Fitness room: treadmill, ergometer, rowing machine, legpress, horse riding
machine, etc.

Heated swimming pool 25m X 12m depth 1.0-1.2m

URL:http://www.city.kodaira.tokyo.jp/kurashi/001/001375.htm

52



14. Immigration Bureau -Tachikawa Office-

URL: http://www.immi—moj.go.jp/english/index.html
Tachikawa Legal Affairs Joint Government Bldg.,
Address: 3—-31-2 Kita, Kunitachi—shi, Tokyo
Tel. 042-528-7179, Fax. 042-528-7178
Open: 9:00am—12:00pm, 1:00pm—4:00pm (exc. Sat. Sun. Hol.)

Former site of
etropolitan Pobice
ath

Mel
Seibu Bus Garage Department

Section Headguarters Tama Automobile

cr;ﬁf:ecﬂonfRegeraﬂon

Inari Shrine

Bg_nle
sor Hi 5 rll"l
acing| | @ C] 1
Sanwa Bank Rallway Techical (28
S d Research Institute g
! N | I
To Shinjulo

JR Kunitachi
Station

JR Tachkawa
Station U;Tachikawa City Hall

Tachikawa Branch Office

15 minutes on Bus #12 from JR Tachikawa Station (Chuo Line)
Twio minutes' walk from Tama Shakenjo-Mae bus stop

20 minutes"walk from JR Kunitachi Station {Chuo Ling)

15 minutes”walk from JR Nishi-Kunitachi Station (Manbu Line)
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{Starting Your Dormitory Life)

Q1. Where could we buy inexpensive
TV sets?

Q2. How could we apply for the
Internet services?

Q3. How could we open the saving
account immediately?

{International-related Matter)

Q4. Where is the internet café around
here?

Q5. How could we send parcels
overseas?

{Life in the Dormitory)

Q6. My neighbors are noisy. What
should I do?

Q7. When I moved into my room, the
light bulb had alreaday been
burned out. What should I do?

Q8. The sink is clogged. What should I
do?

Q9. The balcony is getting messy with
pigeon droppings. What should I
do?

Q10. Internal phone is unconnected.

What should I do?

FAQ

A1l. See P.44 for detail
You can send an e—mail to ISDAK
mailing list.

A2. See P.26 for detail

A3. To open an account at the Post
Office, see P.36 for detail. When
you open an account at the bank,
you need to bring your passport
and alien registration certificate.

A4. See P.26 for detail

Ab. Please contact pickup service of
Kodaira Post Office (Tel. 042—
341-1239). Application form is
available at the counter of Plaza
Office

AG6. Please come to Plaza Office or
ask RA.
A7. Please come to Plaza Office

A8. Please come to Plaza Office
A9. Please come to Plaza Office
A10. Please contact Invoice

Customer Center.
(Tel. 0120-483-550)



{Other Questions)

Q11. Recommend some good courses
for walking and jogging around
the dormitory?

Q12. Where is the suggested place to
study quietly?

Q13. I parked my bicycle at a place
where I am not supposed to,
and it has been taken away.
What should I do?

Q14. What is the recommended
Japanese language class?
Q15.1lost my room key. What should I

do ?

Q16. Where is the suggested place to
hold a party or a meeting?

Q17. How could we pay health
insurance premium?

Q18. Could we deposit money using
only the bank passbook?
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A11. The walking trail along the Tamagawa
Jousui stream is one of the best
courses around here.

A12. The lounge of Plaza Bldg. is a hot
spot.

A13. See P.30

A14. See P.47

A15. Please come to Plaza Office.

When Plaza Office is closed,
contact the guard station,
please.

A.16. ISDAK stuents can use Plaza
rooms by making a reservation in
advance

A17. Please pay for it at the city
hall or at any bank near here

A18. Please touch “English”first and
choose “deposit”.



Rules of Hitotsubashi University International Village
Add’ | Rules Sept. 1, 2007
Add’ | Rules Apr. 1, 2007
Add’ | Rules Apr. 1, 2004
Rules No.137

(Installation)

Article 1 Hitotsubashi University’s International Village (hereinafter called Village) at
Hitotsubashi University (hereinafter called This University).

(Objective)

Article 2 The objective of Village is to provide a good living and studying environment for
the undergraduate and graduate students (including international students) of This
University (hereinafter called Students of This University) and international students of
Tokyo Gakugei University, Tokyo University of Agriculture and Technology, and the
University of Electro-Communications (hereinafter called International Students of
Other Universities), and to boost awareness of internationalism.

(Facilities)

Article 3 The Village is provided with single—person rooms, married couple rooms, and
family rooms.

(Staff)
Article 4 The Village is staffed with the following persons.
1) Director

2) Associate Director
3) Four directional supervisors
4) Other staff members

(Director)

Article 5 The Director is a vice—president appointed by the president of this University.
2. The Director manages the operations related to the Village.

(Manager of Village)

Article 6 The Associate Director of the Village is a professor or an associate professor
of this University appointed by the president of this University.

2. The Associate Director assists the Director and acts for the Director if anything
happens to the Director.

3. The term of the Associate Director is two years. If vacancy occurs, however, the
successor’s term is for the remaining term of the predecessor.

4. Associate Director may be reappointed.

(Directional Supervisors of the Village)

Article 7 The directional supervisors of the Village are the professors or associate
professors or assistant professors of this University appointed by the president of this
University.

2. The directional supervisors, under the supervision of the Director, guide and advise
on various living matters of the students of this University and the foreign students of
the Other Universities who reside in the Village.

3. The term of the directional supervisors is two years. However, the term of the
substitute directional supervisors is for the remaining term of the predecessor.

4. The directional supervisors may be reappointed.
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(Expert Committee)

Article 8 In order to discuss important items related to the management /
administration of the Village, Hitotsubashi University’s International Village Expert
Committee (hereinafter called “Expert Committee”) is installed as an expert
committee as prescribed in Hitotsubashi University Student Committee Rules
(Rules No.38,2004) Article 7.

2. Necessary items related to the Expert Committee are separately prescribed.

(Administration of Living in Village)

Article 9 The maintenance of discipline and administration of living standards in the
Village shall be conducted through resident autonomy or agreement under the
guidance of the manager of the Village.

2. For the Village, an autonomous organization can be installed.

3. In order to achieve the objective of Clause 1, the autonomous organization must
prepare rules and obtain the approval of the Director in advance. This also applies
when the rules are revised.

4. The autonomous organization can express its opinions on matters related to
improvement of living standards in the Village to the manager or directional
supervisors of the Village.

(Eligible Residents)

Article 10 Those who can reside in the Village are as follows.

1. Students of this University (including family members of international students),
international students, and their family members of the Other Universities.

2. Japanese tutors of universities concerned recognized by the Other Universities

3. Those who are recognized as eligible by the Director.

(Resident Term)

Article 11 The resident term is within the shortest learning years of the courses
(undergraduate’s first semester/second semester, graduate master/doctor second
semester) for students of this University and the resident term for international
students is separately prescribed.

2. For international students of the Other Universities, the resident term can be
specified in accordance with the conditions of the universities concerned.

(Extension of resident term)

Article 12 If unavoidable conditions are recognized by the Expert Committee, the
Director can permit an extension of the resident term.

(Application for Moving-In)

Article 13  Those who wish to reside must apply to the Director by means of the
specified application form for residency; students of this University directly to the
Director and foreign students of the Other Universities via the president of each
university concerned.
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(Permission for Residency)

Article 14  When the applications in the preceding Article are made, the Director
decides on approval or rejection through discussion at the Expert Committee and
notifies the approval or rejection to the students of this University through the
Student Affairs Division or Foreign Student Affairs Division and to the foreign
students of the Other Universities via the president of each university concerned.

2. The Director issues the permit to those permitted to reside and notifies them of

the date of residency. (Moving—In Date)

Article 15  The Director sets, as a rule, a day in April or October as the date of
moving—in to be notified.

2. Those who are permitted must move in within 10 days from the date of residency.

(Dormitory Fee)

Article 16 Every resident must pay the dormitory fee by the day separately specified,
every month.

2. The dormitory fee is not returned.

(Expenses)

Article 17 In addition to the dormitory fee specified in Clause 1 of the preceding
Article, every resident must pay charges for electricity, gas, water, telephone, etc.
used for his or her individual living and expenses required for the operation of the
Village (hereinafter called Expenses), as separately specified.

(Maintenance of Facilities)

Article 18 The residents must maintain the facilities, equipment, and fixtures of the
Village (hereinafter called Facilities, etc.), maintain order, and also observe the items
described in the following paragraphs.

1)  The whole or part of the dormitory must not be lent to other persons.

2) The dormitory can be used only for the purpose of residence.

3) No other persons than the residents should be accommodated in the dormitory,
except when there are special reasons and the approval is obtained from the
Director.

4) The dormitory must be used always in a good condition, and no modification
should be added.

5) Attention should be paid to prevention of fire or disaster and health/sanitation.

(Compensation for Damage)

Article 19 If any resident destroys, damages or contaminates the facilities, etc., he or
she must compensate for the damage or restore them to the original condition.
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(Cancellation of Residency Permission)

Article 20 If any resident is relevant to one of the following paragraphs, the Director can
cancel the residency permission through discussion at the Expert Committee.

1)  When a resident permitted to reside did not move in by the specified date.

2) When a resident violates any of rules related of the Village.

3) When a resident does not pay the dormitory fee or expenses even after being
reminded of the non—payment.

4) When a resident is recognized as not suitable for the lifestyle in the Village
because of health or sanitation problems.

5) When a resident disturbs the order of the Village or corrupts public morals.

6) When it becomes clear that a resident had moved in through false reporting.

7) When it is recognized that the management/administration of the Village is
seriously hampered.

2. This University is not responsible for any damage suffered by a resident due to the
cancellation of the residency permission in accordance with the provisions of the
preceding Clause.

(Leaving)

Article 21 If a resident is relevant to any of the following paragraphs, he or she must
immediately leave.

1) If a resident is no longer qualifies for residency as proscribed in Article 10.

2)  When the resident term specified in Article 11 expires.

3) When a resident goes abroad for study or becomes temporarily absent from
school.

4) If the residency permission was canceled due to any of the provisions of the
preceding Article.

2. When a resident leaves the Village, he or she must submit the specified Report of

Leaving to the Director.

(Checking When Moving-In/Leaving)

Article 22 When moving—in and leaving, the room, equipment and fixtures belonging to
the room must be checked by the staff, witnessed by the resident.

(Office Work)

Article 23 The office work of the Village is done by the Student Affairs Division of
Hitotsubashi University in cooperation with the International Student Division, School
Affairs Division of Tokyo Gakugei University, International Student Division, Student
Affairs Division of Tokyo University of Agriculture and Technology, Foreign Student
Affairs Division, Student Affairs Division of the University of Electro-Communications,
and Student Exchange Division of Hitotsubashi University.

(Miscellaneous Rules)

Article 24 In addition to the rules set forth here, necessary items related to the
management/administration of the Village are separately prescribed.

Additional Rule

These rules take effect on April 1, 2004.

Additional Rule

These rules take effect on April 1, 2007
Additional Rule
These rules take effect on September 1, 2007.
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Detailed Regulations of Hitotsubashi University International Village
April 1, 2004

(Purpose)

Article 1 These Regulations stipulate necessary items on the operation of
International Village of Hitotsubashi University (hereinafter called Village) on the
basis of the provisions of 24 Articles of the Rules of International Village of
Hitotsubashi University (Regulations No.137, 2004).

(Procedure for Applying for Residency)

Article 2 Those who want to reside must submit an Application for Residency (Form
1) during the specified application period.

(Notification of Residency Permission)

Article 3 Notification to those who are permitted to reside is made through
departments concerned, and as a rule, the notification is posted at a specified place.
For Tokyo Gakugei University, Tokyo University of Agriculture and Technology, and
the University of Electro—-Communications, however, the notification is made to the
president of each university.

(Issuance of Residency Permit)

Article 4 The Director of the Village (hereinafter called Director) issues the Permit
for Residency (Form 2) to those who are permitted to reside.

(Procedure for Moving-In)

Article 5 Those who are permitted to reside must submit the Report of Moving-In
(Form 3) and written Pledge (Form 4) by the day before they move—in, except when
the Director recognizes there is a special reason for not doing so.

(Deposit)

Article 6 Those who are permitted to reside must pay the deposit which is separately
prescribed.

(Compensation for Damage)

Article 7 When a resident compensates for any damage, he or she is to do so through
his/her university.

(Cancellation of Residency Permission)

Article 8 When residency permission for a resident is canceled, the Director issues
the Cancellation of Residency Permission (Form 5) to the resident.

(Procedure for Leaving)

Article 9 When a resident leaves the Village, he or she must submit the Report of
Leaving (Form 6) to the Director at least 14 days before the day of leaving, as a
rule.

(Miscellaneous Rules)

Article 10 In addition to these detailed regulations, necessary items related to the
operation of the Village are separately prescribed by the Director.

Additional Rule

These detailed regulations take effect on April 1, 2004.
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Regulations on acts of residents that interfere with the public welfare of ISDAK.

1. Purpose.

Sec. 1. This rule shall regulate acts of residents belonging to ISDAK that interfere with the public
welfare, and intends to assure the safety and peace of the dormitory life, thereby guaranteeing the
freedom and rights of its residents.

2. Definitions.

Sec. 2. As used in this act:

(a) “International Village” means a set of dormitories owned by Hitotsubashi University. It consists
of seven buildings, A, B, C, D, E, S and N building.

(b) ISDAK is the association of international residents. Any international students of Hitotsubashi
University, Tokyo Gakugei University, University of Electro-communications and Tokyo
University of Agriculture and Technology and residential assistants of respective universities
that live in International Village belong to this council. The student association lkkyo—Ryo,
Chuwa—Ryo and Insei-Ryo are also included in International Village.

(c) “Acts that interfere with the public welfare” shall be defined as in the next article.

(d) “Floor Leaders Council” means the highest organ of ISDAK. It convokes a meeting, principally
on the second Friday of each month to be attended by residential assistants, all floor leaders
and a guidance counselor. Any bill shall not be submitted nor enacted in the meeting if less than
two—thirds of all floor leaders attend.

3. Regulation on acts that interfere with the public welfare.

Sec. 3.1. ISDAK shall issue a reprimand paper in the case of a resident committing one of the acts
defined below. A resident that has received four reprimand papers shall be evicted.

(a) Making abnormally loud sounds with voices, musical instruments, audio equipments, televisions,
and so forth, after receiving a warning from his/her floor leader or residential assistants.

(b) Smoking in a qublic room or discarding cigarette butts in an inappropriate place.

(c) Discarding trash inappropriately against the public welfare.

(d) Not paying rent, electricity, water, and/or sewerage bills for three months.

(e) Absence without advance notice from a guidance meeting convoked by ISDAK.

(f) Being absent from a floor meeting convoked by his/her floor leader without advance notice.

(g) Other acts that acutely disturb his/her neighbors.
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Sec. 3.2. ISDAK shall issue a special reprimand paper in the case of a resident committing one of the

4.

acts defined below or failing to cease an act enumerated in the previous section for which he/she
has been issued a reprimand paper. A resident that receives a special reprimand paper shall be
evicted within one month.

(a) Purloining property belonging to other residents or the public.

(b) Accommodating other people in his/her room.

(c) Not paying rent, electricity, water, and/or sewerage bills for six months.

(d) Indecent exposure of his/her body in a public space.

Judgments.

Set. 4. Judgments of acts defined in the preceding article shall be made at a Floor Leaders Meeting.

5.

Cases shall be settled by a majority vote of the attending floor leaders, residential assistants and
the guidance counselor. In the case of a draw between approval and disapproval votes, the
guidance counselor shall settle the case. Reprimand papers shall be issued in the name of the

guidance counselor and personally delivered by the residential assistant.

Investigation.

Sec. 5. Prior to a meeting mentioned in the preceding article, residential assistants shall investigate

6.

cases of acts that interfere with the public welfare. Residents alleged to have commit acts that
interfere with the public welfare shall have rights to defend him/herself by voicing opinions and

submitting evidence advantageous to him/her.

Calculation of time

Sec. 6. Reprimand papers shall be counted within one year. The year shall be calculated from the day

a resident begins his/her tenure in International Village until the day corresponding to one day
before the first day of the following year’ s tenure. Another year shall be calculated from the
following day to the last day of the preceding year. The reprimand papers shall expire with the end

of each year.

. Caution on application of this rule

On application of this rule, it shall not be utilized to violate rights of residents nor for malevolent

purposes diverting from the original purpose.
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